
Employees Authorized to Work On Campus During Modified Operations 
Due to COVID-19:  

Protocols for Masks, Social Distancing and Hygiene   
 
This version was last updated on August 18, 2020 at 1:00 P.M. 

 

Introduction 

Consistent with the directives and guidance issued by the Commonwealth of Massachusetts 
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response to the COVID-19 pandemic by requiring employees to adhere to the following safety, 



 





At the College of the Holy Cross we are guided by the Ignatian principle of cura personalis, or 
care for the whole person, and for that reason we take seriously our obligations to ourselves 
and to one another. In the era of COVID-19 these obligations take on greater significance. Each 
of us must work to protect the health and safety of all students, faculty, and staff in our 
community by following the protocols set forth above. 

Employees who fail to observe the above protocols are subject to discipline. Consistent with 
College policy, all department heads, supervisors and managers are responsible for ensuring 
their employees are abiding by College policies, including wearing a mask, and MUST report any 
persistent noncompliance with this policy to Human Resources. Progressive discipline, which 
may include oral warnings, written warnings, unpaid suspension, and/or termination, will be 
applicable if employees engage in repeated violations.    

Holy Cross Vehicles and Elevators 

Employees are not permitted to ride in elevators with other employees. Employees must wear 
a mask even when riding alone in an elevator. 

All employees must wear masks in vehicles owned by the College, even if the employee is the 
only occupant of the vehicle, unless the employee has been assigned a specific vehicle for only 
their use. Employees should ride alone in such vehicles, unless it is necess



and the mask. For this reason, masks that have a flexible nose piece and can be secured to the 
head with string ties or elastic are preferable. 

Employees should avoid touching the mask while wearing it. If an employee needs to readjust 
their mask, employees are instructed to clean their hands immediately afterward by washing 
with soap and hot water for at least 20 seconds, or, if that is not possible, by using alcohol-
based hand sanitizer.  

To properly remove the mask, remove the elastic band behind your ears, or head, and do not 
touch the front of the mask. If you are using a single use mask, discard it immediately in a 
closed bin. Employees must then clean their hands as indicated above. 





If an employee has been identified by a public health official as a close contact of a 
person with COVID-19, or if the employee knows that they have been exposed to 
COVID-19, the employee will be required to stay at home for 14 days beginning from the 
date the employee was exposed to the infected person.  

All employees working on campus should remain vigilant and exercise caution if they are 
not feeling well. Employees should NOT REPORT TO WORK if they are not feeling well.  If 
in doubt, please stay home. 

In these circumstances, employees must follow normal protocols for reporting of sick 
time and should remain in contact with their supervisor and Human Resources to 
discuss their return-to-work plan. 

Flu Vaccine 

The College highly recommends that all members of the College community get a flu vaccine no 
earlier than mid-September and no later than the end of October. This measure will help 
suppress the prevalence of flu, mitigate the risk of mistaking COVID-19 symptoms for the flu or 
vice versa, and protect those with vulnerable immune systems. Employees will be able to take 
advantage of the annual Flu Clinic on campus and are encouraged to visit the clinic.  

Personal Travel and Quarantine Restrictions and Guidance; Business Travel 

Because of the continuing community transmission of COVID-19 across the United States and 
the world, and in accordance with the Massachusetts Travel Order �~�^�d�Œ���À���o���K�Œ�����Œ�_�•���}�v out-of- 
state and international travel, the College strongly discourages employees from undertaking 


