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allocated for such purposes only if such allocation is consistent with the 
purposes of the endowment or grant. 
 

 
B. Eligible Travel  
 

B.1. Tenured and tenure-track faculty 
Faculty members who have been appointed to the ranks of professor, 
associate professor, assistant professor, or instructor1 may apply for 
reimbursement of travel expenses under any of the following 
circumstances:  

a. Their name appears in the published program of a professional 
conference, symposium, workshop or meeting as a presenter, 
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Such applications will be reviewed by the Dean(s) of the Faculty and 

https://www.holycross.edu/policies-procedures/forms#F
https://www.holycross.edu/compliance-and-risk-management/international-travel-risk-management
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Prior to departure, please follow the steps below to ensure International 
SOS support while traveling. 
 

a. Visit the Holy Cross/IntlSOS website to review IntlSOS 
resources and access your Proof of Membership. Please 
contact the Department of Risk Management and Contracts for 
the membership number at 508-793-

https://www.holycross.edu/compliance-and-risk-management/international-travel-risk-management
https://www.holycross.edu/sites/default/files/AdminFinance/adminfin/Risk/1-assistance_app_user_guide_without_check_in_eng_012018_1.pdf
https://www.holycross.edu/sites/default/files/AdminFinance/adminfin/Risk/1-assistance_app_user_guide_without_check_in_eng_012018_1.pdf
https://www.holycross.edu/sites/default/files/files/policyprocedure/adminfinance/340000-002financial-employeetravelandexpense_policy_0.pdf
https://www.egencia.com/home/#flight-search
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E. Reimbursement  

 
E.1 The College will reimburse a tenured or tenure-track faculty member 
for 100% of eligible expenses capped at up to $1,250 per supported trip 
within the U.S. or to Canada, and capped at $1,800 per supported 
international trip, including Hawaii (not including Canada), with a total 

https://www.egencia.com/auth/v1/login?call-back-url=aHR0cHM6Ly93d3cuZWdlbmNpYS5jb20vaG9tZS8%3D&isRedirected=true#flight-search
mailto:receipt@ca1.chromeriver.com.
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F. Special Considerations  
 
F.1. Faculty members may apply for “special circumstances” for a trip that 
will be exceptionally expensive, for additional trips in a single year or for 
additional overall support. Special effort should be made to moderate travel 
costs to fit within the guidelines. Special circumstances may include but are 
not limited to: 

 
• Coverage for additional days in the case of international conferences 

or conferences on the West Coast or trips to Alaska or Hawaii. 
• Coverage for additional days in the case when two conferences are 

held consecutively. (For example, smaller organizations that meet 
right before or right after a larger conference.) 

• An increase in the per-trip cap in cases when the flight cost is very 
high (e.g., exceeds 75% of the cap for the trip) or the conference fee 
is high (e.g. exceed 50% of the cap for the trip).  

• Coverage for a fourth trip may be considered if the faculty member 
is required to attend the conference because of his or her 
appointment as an organizer of the conference, an officer in a 
professional organization or as a journal editor. The faculty member 
should work with the Dean(s) of Faculty to develop a year-long travel 
plan.  

 
Such requests must be submitted well in advance of the trip and will be 
reviewed by the Dean(s) of the Faculty, whose approval will depend on the 
strength of the case that the requestor advances and on the availability of 
funds. Faculty members 

https://www.holycross.edu/policies-procedures/forms#F
https://hcwireless.holycross.edu/guest/idp.php?SAMLRequest=fVJbb9sgFP4rFu%2B%2BYC%2BNg%2BJMWaNpkbotarI%2B9KWi%2BCRGwsA4EK%2F%2FftjZ2m5SK%2FGAuHzXs0TeK8vWwXf6Fn4GQJ%2F86pVGNl00JDjNDEeJTPMekHnB9uuvN6zMCmad8UYYRZLtpiEPtTjSuirqdEZpnX4QdJYuKsHTejaHRTGvypIfSXIHDqXRDYkIJNk5c5YtuG8RvCGd95bl%2BTAMmeic6cHJM7hMmD5SIAbYavRc%2B%2Fi5iBTFVVrQA52zqoorKxf0fkKcRH2SupX69L6Dx8sjZF8Oh126%2B74%2FkGSNCM5HiddGY4ga9uDOUsCP25uLQowSubWZ4PR%2FmbkyJ6lzRJOP%2BeXiAvFRBPSjnW3bzK9KkmxizlLzkeUFsxODdKAAMeuMehLOxB20IT%2BNteSytZntLFktR2g25eFelfW%2BU%2F7XFVm9nfJyUv0H%2BsJj2VjNdrMzSoqn5LNxPY%2F5vzUWNKPToMg2PU5PWdBoQcijhDZmq5QZrh1wH9v2LkB0M3H%2BS%2FN8%2BHouV78B&_browser=1


https://hcwireless.holycross.edu/guest/idp.php?SAMLRequest=fVJbb9sgFP4rFu%2B%2BYC%2BNg%2BJMWaNpkbotarI%2B9KWi%2BCRGwsA4EK%2F%2FftjZ2m5SK%2FGAuHzXs0TeK8vWwXf6Fn4GQJ%2F86pVGNl00JDjNDEeJTPMekHnB9uuvN6zMCmad8UYYRZLtpiEPtTjSuirqdEZpnX4QdJYuKsHTejaHRTGvypIfSXIHDqXRDYkIJNk5c5YtuG8RvCGd95bl%2BTAMmeic6cHJM7hMmD5SIAbYavRc%2B%2Fi5iBTFVVrQA52zqoorKxf0fkKcRH2SupX69L6Dx8sjZF8Oh126%2B74%2FkGSNCM5HiddGY4ga9uDOUsCP25uLQowSubWZ4PR%2FmbkyJ6lzRJOP%2BeXiAvFRBPSjnW3bzK9KkmxizlLzkeUFsxODdKAAMeuMehLOxB20IT%2BNteSytZntLFktR2g25eFelfW%2BU%2F7XFVm9nfJyUv0H%2BsJj2VjNdrMzSoqn5LNxPY%2F5vzUWNKPToMg2PU5PWdBoQcijhDZmq5QZrh1wH9v2LkB0M3H%2BS%2FN8%2BHouV78B&_browser=1
mailto:receipt@ca1.chromeriver.com
http://college.holycross.edu/policiesforms/administration/340040-002procurementcardpolicyprocedures.pdf
https://hcwireless.holycross.edu/guest/idp.php?SAMLRequest=fVJbb9sgFP4rFu%2B%2BYC%2BNg%2BJMWaNpkbotarI%2B9KWi%2BCRGwsA4EK%2F%2FftjZ2m5SK%2FGAuHzXs0TeK8vWwXf6Fn4GQJ%2F86pVGNl00JDjNDEeJTPMekHnB9uuvN6zMCmad8UYYRZLtpiEPtTjSuirqdEZpnX4QdJYuKsHTejaHRTGvypIfSXIHDqXRDYkIJNk5c5YtuG8RvCGd95bl%2BTAMmeic6cHJM7hMmD5SIAbYavRc%2B%2Fi5iBTFVVrQA52zqoorKxf0fkKcRH2SupX69L6Dx8sjZF8Oh126%2B74%2FkGSNCM5HiddGY4ga9uDOUsCP25uLQowSubWZ4PR%2FmbkyJ6lzRJOP%2BeXiAvFRBPSjnW3bzK9KkmxizlLzkeUFsxODdKAAMeuMehLOxB20IT%2BNteSytZntLFktR2g25eFelfW%2BU%2F7XFVm9nfJyUv0H%2BsJj2VjNdrMzSoqn5LNxPY%2F5vzUWNKPToMg2PU5PWdBoQcijhDZmq5QZrh1wH9v2LkB0M3H%2BS%2FN8%2BHouV78B&_browser=1
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https://www.holycross.edu/policies-procedures/forms#F
https://www.holycross.edu/compliance-and-risk-management/international-travel-risk-management
https://www.holycross.edu/compliance-and-risk-management/international-travel-risk-management
https://docs.google.com/document/d/1Oxj_eBVLcHO7IDkL1YHRbeczRYAMkdDmRYFgRSFi_mU/edit
https://docs.google.com/document/d/1Oxj_eBVLcHO7IDkL1YHRbeczRYAMkdDmRYFgRSFi_mU/edit
https://www.egencia.com/home/%23flight-search
http://www.holycross.edu/sites/default/files/files/policyprocedure/adminfinance/340000-002financial-employeetravelandexpense_policy_0.pdf
http://www.holycross.edu/sites/default/files/files/policyprocedure/adminfinance/340000-002financial-employeetravelandexpense_policy_0.pdf
http://college.holycross.edu/policiesforms/administration/340040-002procurementcardpolicyprocedures.pdf
http://college.holycross.edu/policiesforms/administration/340040-002procurementcardpolicyprocedures.pdf
http://college.holycross.edu/policiesforms/administration/340040-002procurementcardpolicyprocedures.pdf

